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What are Referrals?
oWestchester County Planning Board

oSection 239 L, M and N of the General 
Municipal Law and Section 277.61 of the 
County Administrative Code

o45 municipalities

o450+ Submissions per year



Why do counties review planning and 
zoning matters?

oNYS General Municipal Law – “To bring pertinent inter-community and county-
wide planning, zoning, site plan, and subdivision considerations to the attention 
of neighboring municipalities and agencies having jurisdiction”

oWestchester County Administrative Code – “To aid in maintaining a high level of 
effectiveness of municipal action…and [to bring] pertinent intercommunity and 
county-wide considerations to the attention of such municipal agencies”

oSection 239-L, M, and N of NYS General Municipal Law provides statutory 
framework. County Administrative Code overlays additional requirements



Referral Considerations

• Land Use Compatibility
• Capital Plans
• State and County Facilities
• Housing
• Environmental Protection
• Green Infrastructure
• Community Character

• Stormwater Management
• Watershed Protection
• Emergency Services
• Commercial Development
• Shared Services
• Transportation
• Impacts Beyond Borders

oReferral considerations can include various issues:

oPatterns for Westchester and Westchester 2025



How do referrals work?
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How do referrals work?

Two sets of laws – 1980’s court decisions concluded that the provisions of 
both laws apply. If there is a conflict, the County Code takes precedence
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Referral Requirements
oNYS Law: Referral of certain planning and zoning actions from municipalities to 

a county planning agency or regional planning council

oSubmission must be made before the public hearing is closed
• Planning Board
• Zoning Board of Appeals
• Town Board, Village Board, City Council

oA “Full Statement” must be submitted

oMunicipality must submit the referral



What gets referred?
oComprehensive Plan

oZoning Map or Zoning Code Ordinance

oSpecial Permit or Zoning Use Variance changing the use 
classification of the property

oZoning Area Variance decreasing the front yard 
setback, minimum street frontage, or average lot width 
of a property that abuts a state or county road or park

oSubdivision Plat involving a new street connecting to a 
state or county road, or drainage system connecting to 
a county stream channel

oAdoption or amendment of an Official Map

oApproval of Site Plans***



What gets referred?
*** Site Plan actions are only 
jurisdictional if they apply to property 
within 500 feet of:

o The municipal boundary

o The boundary of a state or county 
park

o The right-of-way of a state or county 
road

o The right-of-way of a county stream 
or drainage channel

o State or county land on which a 
public building is situated

o The boundary of a farm located 
within an agricultural district



Notification Only
oExpedited review of smaller referable actions

oSubmission of application documents is not 
needed, only submission of notification form

oApplicable to site plan, special use permit, and 
use variance referrals that affect less than:
• 5,000 square feet of new or renovated floor area

• 10,000 square feet of site disturbance.

oAlso applicable to all referable zoning area 
variance actions

o If the application was given a positive SEQR 
declaration, a full referral is required



How To Submit?
oNew Online Referral Form

oGuides you through the notification/full referral 
thresholds and different types of referable 
actions.

oSubmission directly into our database

oProvides County with better data, and a map of 
all submitted referrals

oSecure link to the County’s cloud storage 
provider

oNo more paper!



When To Submit?
oCounty advises referrals be sent 30 days before the public hearing of the 

municipal board.

oState and County Law determines Referral Timelines:

30 DAYS BEFORE FINAL ACTION
• Comprehensive Plans
• Site Plans

10 DAYS BEFORE PUBLIC HEARING
• Zoning Ordinance
• Special Permit
• Use Variance
• Area Variance
• Subdivision
• Official Map

*Note – major actions may be 
requested to be presented at the 
County Planning Board’s monthly 
meeting. 



What about SEQR?
oWestchester County Planning Board is usually an Interested Agency.

oCounty Board of Legislators may be an Involved Agency:
• New Homes Land Acquisition funding

• Housing Implementation Funding

• Community Development Block Grant projects

• Sewer District Extensions

• Expansion of Cemeteries

oCounty Planning Board will respond to Lead Agency and EIS submissions.



Referral Responses
oAfter submission, a confirmation or notification only receipt will be emailed

oFull Referral letter emailed after review
• Letter can state action is of Local Determination, provide comments regarding the action, or recommend 

disapproval of the action.

oCounty Planning Board acts in an advisory capacity

oPlanning Board response letters can include forwarding recommendations to other County 
or State departments or agencies.

oComment letters are delivered weekly, and ratified at the monthly Board Meetings

o If no letter is provided after the timeline expires, the municipal board may take action.



Report of Final Action

oAfter the municipal board approves a resolution, notification should be 
provided to the County Planning Department.





When in doubt, ask!
Avoid potential Article 78 procedures,

but also avoid extra paperwork!



Michael Vernon, Associate Planner
Westchester County Department of Planning

148 Martine Avenue, Room 432
White Plains, NY  10601
(914) 995-2673
mvvv@westchestercountyny.gov
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